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I. Introduction 
The Education Department General Administrative Regulations (EDGAR) at 34 CFR 
80.40(a) requires the Florida Department of Education (FDOE) to monitor sub-grant 
activities, “to assure compliance with applicable Federal requirements and that 
performance goals are being achieved.”  Section 1008.32, Florida Statutes, addresses 
the responsibility of the State Board of Education for oversight and enforcement relative 
to compliance.  
 
FDOE has developed a tiered monitoring system including self-monitoring, desktop, and 
onsite monitoring. A table identifying the required components of each level of 
monitoring is illustrated below. 
 

Required Monitoring Components 
 

 Self-Monitoring Enhanced Self-
Monitoring or 
Follow-up 
Monitoring 

Onsite and Desktop 
 

Compliance 
Status 

Requirements 
Met/Further Action 
Required 

*Title I, Part A: 
Currently Not 
Applicable 

Requirements 
Met/Further Action 
Required 

Work paper 
Questions 

 Online Submission 
Not Required 

 Completion is 
Necessary  

*Title I, Part A: 
Currently Not 
Applicable 

 Online Submission 
Required 

 Completion is 
Necessary 

 

Documentation *Title I, Part A:  
Evidence currently 
not applicable 
 
 

*Title I, Part A: 
Currently Not 
Applicable  

Onsite Monitoring:  
*Title I, Part A: Upload 
Required for All 
Compliance Items 
 
 
Desktop Monitoring: 
*Title I, Part A: Upload 
Required for All 
Compliance Items 

 
The Monitoring Preparation Toolkit is designed to assist Local Educational Agencies 
(LEAs): 

 understand expectations of monitoring,  

 prepare for an onsite/desktop monitoring visit, self-evaluation, or enhanced  and 

 demonstrate compliance. 
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II. General Tips for Preparing for Monitoring 
The content of the Monitoring Preparation Toolkit includes recommended ways to 
document compliance. The examples/descriptions included identify what evidence may 
look like. In viewing the examples/samples, note that what is important is the content, 
not necessarily the format. However, every LEA can use any of the included 
examples/samples as templates for documenting the LEA’s information relevant to that 
compliance item. 
Here are some helpful tips when preparing to submit evidence for each compliance 
item: 

 Provide a coversheet for each compliance item with dates of latest upload (see 
Appendix A for a sample.)  The LEA may list the titles of each piece of evidence used 
to document compliance on the coversheet to provide for an easier review by the 
FDOE monitor; however, this is not required. 

 Copy the scanned documentation into a Word document and upload (takes up less 
space) OR open the electronic version of the documentation and create a PDF file 
and upload. 

 Follow the Office of Federal Programs’ (OFP’s) guidelines for reducing file size for 
large documents (http://www.fldoe.org/NCLB/ppts/pdfs/leamontadoc.pdf).  

 

When preparing for FDOE monitoring, consider it an activity incorporated into your 
everyday work and conducted all year long. This approach may help alleviate anxiety 
caused by last minute preparation. To assist in maintaining and sorting appropriate 
documentation/evidence for each compliance item, consider these tips: 
 

 Create a monitoring filing system where you insert evidence throughout the year. 
(An example of an electronic computer filing tree for each federal program can be 
found in Appendix B.)  A filing system also can be maintained in hard copy (e.g., 
storage bin/drawer with a hanging folder for each compliance item). 

 Identify one or two people who assess ongoing progress in the annual collection of 
monitoring documentation. 

 Post a “monitoring evidence checklist” in a visible location so all staff can take part 
in the process. 

 See helpful monitoring website links, including: 

o Monitoring website - http://www.fldoe.org/NCLB/nclb_monitoring.asp  

o Online Monitoring System Manual for Local Educational Agencies - 
http://www.fldoe.org/NCLB/ppts/pdfs/leamontadoc.pdf   

o Word Version of Work Papers – www.fldoe.org/NCLBwkpprs.asp 
o Online Monitoring System 

https://app1.fldoe.org/bsa/grantsmonitoring/login.aspx  
o Bureau of Federal Educational Programs (BFEP) website - 

 For Title I, Part A - http://www.fldoe.org/bsa/  

http://www.fldoe.org/NCLB/ppts/pdfs/leamontadoc.pdf
http://www.fldoe.org/NCLB/nclb_monitoring.asp
http://www.fldoe.org/NCLB/ppts/pdfs/leamontadoc.pdf
http://www.fldoe.org/NCLBwkpprs.asp
https://app1.fldoe.org/bsa/grantsmonitoring/login.aspx
http://www.fldoe.org/bsa/
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III. Tips for Responding to Review Questions 
Providing clear, comprehensive, and relevant responses to monitoring work paper 
questions that meet the required expectations can sometimes be challenging. Some 
helpful tips that will assist in addressing the questions are listed below. 
 

 Avoid responding to questions with just a Yes/No response; provide explanation. 

 Documents need to align with responses.  For example: 

o Title I, Part A: The LEA is asked to describe the assessments, other than state 

assessments, used to review student progress.  The LEA should provide copies 

of assessments with all identifying information removed, as part of the 

evidence. 

o Note: Identifying information includes: student names, social 

security numbers, bank accounts, addresses and any other 

identifiable information. 

 

o Title I, Part A: The LEA is asked to describe additional communications used to 

inform parents.  The LEA should provide copies of the communication sent to 

parents as part of the evidence. 

o Answers need to provide a complete picture.  

o Where relevant, address goals related to data/compliance item.  For example: 

 Title I, Part A:  Compliance item LIA-1 requires that 100% of 

paraprofessionals providing instructional services in the LEA are highly 

qualified.  In the response to the work paper question, the LEA should 

identify if the LEA met this goal, and if not, why the LEA was unable to 

meet the goal. 

 Public and private school-level questions (Title I, Part A only) should be responded 
to using the FDOE’s methodology provided by the Title I office.  Specific instructions 
will be provided to the LEA for selecting the schools that will respond to the school-
level questions.  The LEA should obtain the responses from the schools and provide 
the school-level responses in the online work papers according to the instructions 
provided by the Title I office.  School-level responses are required for onsite and 
desktop monitored LEAs only. 

 
 Public School Questionnaire Pages 56-62 

 Private School Questionnaire Pages 63-67 
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IV. Descriptions of Evidence by Compliance Item 
 

The following section presents each compliance item and identifies an example for each 
required piece of evidence. 
 

Remember:  
 The content of the evidence is what is important to focus on, not necessarily the 

format. However, the LEA can use any of the example evidence provided as a 
template for recording and reporting information for each relevant compliance 
item. 

 

 Suggested evidence is provided in each table in the left column titled “Evidence.”  
Where multiple examples are provided for the same piece of evidence, those 
documents are separated with “OR” in the column titled “Description of Acceptable 
Documentation.”  Multiple pieces of documentation are not required by the LEA, 
but are provided in this Toolkit to assist the LEA with documenting compliance. 
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V. Appendices 
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Needs Assessment 
 

Compliance Items 
 

AIA 1 - AIA 7 
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Needs Assessment 
 

Compliance Item AIA-1: The Local Educational Agency (LEA) shall annually review and 
report the progress of each school and student served under this part to parents, 
teachers, principals, schools, and the community; and disseminate the required 
information outlined in section 1111 (the annual report card) to all schools served by 
the LEA and all parents of students attending those schools in a format and, to the 
extent practicable, in a language that parents can understand, and make the 
information widely available through public means. 
 
Sections 1111(h)(2)(B) and (E), 1112(b)(1)(A)(i) and (B), P.L.107-110; 34 CFR, Part 200, 
Section 200.30(a) and (c)(1) 
 

Evidence 
 Evidence that the annual report card was disseminated to the parents of students 

served with Title I funds. 
 

 Evidence that the annual report card was disseminated to schools. 
 

 Evidence that the annual report card was made publicly available. 
 

 Evidence that the information contained in the annual report card(s) is disseminated in 
an understandable and uniform format and, to the extent practicable, provided in a 
language that the parents can understand. 

 

 Evidence that information contained in the annual report card(s) is disseminated in a 
timely manner. 
 

Description of Acceptable Documentation 

 Notification to stakeholders of the annual School Public Accountability Reports (SPARs) 
with dates of dissemination (Note: The Internet alone is not a sufficient means for 
disseminating information.) 

 

 Notification to stakeholders of student achievement on the state assessment, other 
indicators, and local assessments, as applicable (Note: The Internet alone is not a 
sufficient means for disseminating information.) 

 

 Evidence that information contained in the annual LEA report card(s) was made 
available to the community through public means (i.e., posting on the Internet, 
distribution to the media, public agencies, and public libraries, etc.)  
 

 
  



Revised 7 Oct 2014     Page 11 of 67  
 

Needs Assessment 
 

Compliance Item AIA-2: The Local Educational Agency (LEA) and Title I schools shall use 
assessments to determine the success of children served in meeting the state student 
academic achievement standards; assist in diagnosing, teaching, and learning in the 
classroom to enable low-achieving students to meet the state academic achievement 
standards; determine what revisions are needed to the Title I program; and identify 
students who may be at risk of reading failure. 
 
Section 1112(b) (1) (A), P.L.107-110 
 

Evidence 
 Evidence that the state academic assessment is used to annually review the progress 

of schools. 
 

 Evidence that the state academic assessment is used to annually review the progress 
of students. 

 

 Evidence of using assessment results to aid in diagnosing, teaching, and learning in the 
classroom. 

 

 Evidence of using assessment results to determine the success of students. 
  

 Evidence of using assessment results to determine what revisions are needed to the 
Title I program to assist students in meeting the state academic achievement 
standards. 

 

 Evidence that the assessment results are used to diagnose teaching and learning needs 
and are used to improve teaching and learning. 

 

 Evidence that assessment results are used to identify students at risk of reading failure. 

Description of Acceptable Documentation 
 Dated meeting agendas, sign-in sheets, and notes pertaining to the review of academic 

assessments and non-academic indicators to evaluate student and school progress to 
improve the school program. 

 

 Sample(s) of focus calendars, lesson plans, RTI plans, or other evidence, as applicable, 
that demonstrates that classroom instruction meets the needs of low-achieving 
students. 

 

 Evidence that assessment data was used to identify students at risk of reading failure. 
 

 Evidence that the instructional program was changed to meet the specific needs of 
students  
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Needs Assessment 
 

Compliance Item AIA-3: The Local Educational Agency (LEA) shall ensure that schools 
implementing school-wide programs conduct a comprehensive needs assessment (CNA) 
of the entire school, while taking into account the needs of migratory children, which is 
based on student achievement data related to the state academic content standards 
and the state academic achievement standards. 
 
Section 1114(b) (1) (A), P.L.107-110; 34 CFR, Part 200, Section 200.26(a) (1) 
 

Evidence 
 Evidence that all schools' CNAs are based on student achievement related to the state 

academic content standards and the state academic achievement standards.  
 

 Evidence that all school-wide programs are based on a CNA of the entire school.  
 

 Evidence that all school-wide programs' CNAs take into account the needs of migratory 
students.  

 

 Evidence showing the CNA has been developed with the participation of individuals that 
will carry out the school-wide program plan including teachers, principals, 
administrators, and, as appropriate, pupil services personnel, technical assistance 
providers, school staff, and, if the plan relates to a secondary school, students from the 
school.  
 

Description of Acceptable Documentation 
 A copy of the LEA’s CNA  
 

 Evidence that the needs of migratory students are included in the CNA  
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Needs Assessment 
 

Compliance Item AIA-4: The Local Educational Agency (LEA) shall ensure that schools 
implementing school-wide programs include the required components outlined in 
section 1114(b). LEAs shall ensure that schools implementing school-wide programs 
must conduct the requirements in Title 34 of the Code of Federal Regulations (CFR), Part 
200.26(c) for evaluating school-wide programs.  
 
Section 1114(b) (1) (A)-(J) and (b) (2) (A-B) (i-iv);118(c)(4)(c) and (5) P.L.107-110; 34 CFR, 
Part 200.26(c), Section 200.26(a)(1) and (b) and 200.28 
 

Evidence 
 Evidence that all schools implementing a school-wide program consult with the LEA 

and the school support team (or other technical assistance provider) to develop a 
comprehensive plan for reforming the instructional program of the school.  

 

 Evidence that the school-wide reform strategies provide opportunities for all children 
to meet the state's proficient and advanced levels of student academic achievement.  

 

 Evidence that school-wide reform strategies use effective methods and instructional 
strategies that are scientifically research based.  

 

 Evidence that school-wide reform strategies address the needs of all children in the 
schools, but particularly the needs of low-achieving children and those at risk of not 
meeting the state standards.  

 

 Evidence that school-wide reform strategies address how the school will determine if 
students' needs have been met. 

 

 Evidence that the school-wide plan includes activities to ensure that students who 
experience difficulty mastering proficient or advanced levels of academic achievement 
receive effective, timely additional assistance, which shall include measures to ensure 
that students' difficulties are identified on a timely basis and to provide sufficient 
information on which to base effective assistance.  

 

 Evidence that the school-wide plan includes coordination and integration of federal, 
state, and local services and programs.  

 

 Evidence that the school-wide plan describes how schools will provide academic 
achievement results to parents in a format and language they can understand.  

 

 
 

Evidence (continued) 
 Evidence that all schools operating school-wide programs are using effective methods 

that are scientifically research based and instructional strategies that provide 
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opportunities for all children to meet the state achievement standards.  
 

 Evidence that an annual evaluation of the school-wide program is conducted using the 
state's annual assessment and other indicators of academic achievement.  

 

 Evidence that the school-wide program is revised based on the results of the 
evaluation.  

 

 Evidence that the LEA notifies all stakeholders, including school staff, the parents, and 
the public, regarding the comprehensive school-wide program plan for their school.  

 

 Evidence that the school-wide program plan was disseminated in an understandable 
and uniform format and, to the extent practicable, in a language other than English.  

 

Evidence that parents are notified of the opportunity to submit comments on the 
comprehensive school-wide plan before it was made available to the LEA. 
 

Description of Acceptable Documentation 
 

 A sample of school-wide plans that include the ten (10) required elements in section 
1114 (Do not upload if FDOE SIP template was used.)  

 

 Evidence of the development of the school-wide plan (e.g., meeting minutes showing 
teacher, parent, and community input).  

 

 Evidence that the LEA allowed for input from parents and if input was provided, how 
that input was addressed and used. 
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Needs Assessment 
 

Compliance Item AIA-5: If a Local Educational Agency (LEA) implements targeted 
assistance programs in Title I schools, the LEA shall ensure that schools abide by the 
requirements in section 1115 and include the requirements found in section 
1115(c)(1)(A-H) in the targeted assistance program plan.  
 
Section 1115(a), (b), and (c)(1)(A-H), P.L.107-110 
 

Evidence 
 Evidence that only eligible students receive targeted services.  
 

 Evidence that Title I funds are not used to provide services that are otherwise required 
by law to be made available to children described in paragraph 2 in section 1115(b), 
but may be used to coordinate or supplement such services.  

 

 Evidence that each school operating a targeted assistance program developed a 
written plan.  

 

 Evidence that targeted assistance plan(s) include all eight (8) required components 
listed in section 1115(c)(1)(A-H).  

 

 Evidence that schools operating targeted assistance programs are implementing all of 
the activities described in their plan.  

 

 Evidence that targeted resources help participating children meet the state's academic 
achievement standards expected for all children.  

 

 Evidence that the targeted assistance plan is incorporated into the existing school plan.  
 

 Evidence that effective methods and instructional strategies are used to provide 
extended learning opportunities.  
 

 Evidence that effective methods and instructional strategies are used to provide 
accelerated, high-quality curriculum, including applied learning.  
 

 Evidence that effective methods and instructional strategies are used to minimize 
removing children from the regular classroom during regular school hours for targeted 
instruction.  
 

 Evidence that targeted assistance programs coordinate with and support the regular 
educational program of the schools.  
 

 Evidence that instruction is provided by highly qualified teachers.  
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Evidence (continued) 

 Evidence that the targeted assistance plan provides opportunities for professional 
development for teachers, principals, and paraprofessionals.  
 

 Evidence that each plan includes strategies to increase parental involvement in 
accordance with section 1118.  
 

 Evidence that schools operating targeted assistance programs coordinate and 
integrate Title I sources with other federal, state, or local programs.  
 

 Evidence that adequate support is provided to the school(s) by the LEA in designing the 
targeted assistance programs. 

 

Description of Acceptable Documentation 
 Targeted assistance plans that include the required components and eligibility criteria 

(Do not upload if FDOE SIP template was used.)  
 

 Documentation of the targeted assistance plan review process (e.g., committee 
meeting agendas/minutes)  

 

 A written procedure to ensure students are not removed from regular instructional 
classrooms for targeted instruction  

 

 Class schedules and targeted instruction schedules  
 

 Evidence that the LEA is implementing all of the requirements listed in the Targeted 
Assistance Plan  
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Needs Assessment 
 

Compliance Item AIA-6: The Local Educational Agency (LEA) shall ensure that each 
school conducting a targeted assistance program assists participating children in 
meeting the state's proficient and advanced levels of achievement by coordinating 
resources under this part with other resources; reviewing the progress of participating 
children to improve the program; and providing additional assistance to enable each 
child to meet the state's challenging student academic achievement standards, if 
necessary.  
 
Section 1115 (c)(2)(A)(B), P.L.107-110 
 

Evidence 
 Evidence that schools operating targeted assistance programs coordinate Title I 

resources with other programs.  
 

 Evidence that schools operating targeted assistance programs review the progress of 
participating children to improve the program.  

 

 Evidence that schools operating targeted assistance programs provide additional 
assistance to enable each child in meeting the state's challenging student academic 
achievement standards.  

 

Description of Acceptable Documentation 

 Documentation of the review of progress for participating children  
 

 Documentation that the review of progress was used to improve and revise the 
program (if necessary)  

 

 Documentation of coordination with other resources, such as invoices, showing 
coordination of Title I, Part A with other resources  

 

 Documentation that the LEA reviewed baseline, mid-year, and state assessment data, to 
improve the program  

 

 
  



Revised 7 Oct 2014     Page 18 of 67  
 

Needs Assessment 
 

Compliance Item AIA-7: The Local Educational Agency (LEA) shall ensure that each 
school implementing a Title I program devotes sufficient resources to effectively carry 
out high quality and ongoing professional development for teachers, principals, and 
paraprofessionals and, if appropriate, pupil services personnel, parents, and other staff 
to enable all students to meet the state's academic achievement standards; and 
coordinate Title I, Part A programs with Title II, Part A to provide professional 
development for teachers and principals, and if appropriate, pupil services personnel, 
administrators, parents, and other staff, including LEA level staff. 
 
Sections 1112 (b)(1)(D); 1114(a)(4) and (b)(1)(D); 1115(e)(3), P.L.107-110; 34 CFR, Part 
200 
 

Evidence 
 Evidence that the LEA coordinates Title I, Part A with Title II, Part A to provide 

professional development for appropriate staff, parents, and other stakeholders to 
assist low-achieving children in meeting the achievement standards of the state level 
academic assessment in accordance with sections 1118 and 1119.  

 

 Evidence that each Title I school devotes sufficient resources to provide high quality 
professional development to all appropriate staff and parents.  

 

 Evidence that all Title I schools provide professional development.  
 

Description of Acceptable Documentation 

 LEA Professional Development Plan  
 

 A sample of budget/expenditure reports for professional development in Title I schools  
  

 Documentation of professional development provided in relation to the needs 
assessment, reform strategies, and instructional programs/practices (e.g., list/calendar 
of professional development offered, list of participants)  
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Coordination of Programs 
 

Compliance Items  
 

CIA-1 – CIA-3 
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Coordination of Programs 
 

Compliance Item CIA-1: The Local Educational Agency (LEA) shall coordinate activities 
found in section 1120B(b) with Head Start agencies and, if feasible, other entities who 
carry out early childhood development programs. 
 
Section 1112(b)(1)(E)(i) and 1120B(a), P.L.107-110 
 

Evidence 
 Evidence of the coordination of activities with Head Start and, if feasible, other entities 

who carry out early childhood development programs. 
 

 Evidence that the LEA developed and implemented a systematic procedure for 
receiving records transferred with parental consent from a Head Start program or, 
where applicable, another early childhood development program such as the Early 
Reading First program. 

 

 Evidence that the LEA established channels of communication between school staff 
and their counterparts (including teachers, social workers, and health staff) in Head 
Start agencies or other entities carrying out early childhood development programs, 
such as the Early Reading First program, as appropriate, to facilitate coordination of 
programs. 

 

 Evidence that the LEA conducted meetings involving parents, kindergarten or 
elementary school teachers, and Head Start teachers or, if appropriate, teachers from 
other early childhood programs.  
 

Description of Acceptable Documentation 

 Written agreements and/or grants between the LEA and other educational and social 
services groups 

 

 Agendas and minutes/notes from meetings with teachers, school administrators, and 
early childhood program staff 

 

 Samples of outreach initiatives 
 

 Financial documents demonstrating coordination of funds with Head Start or other 
Early Childhood Programs 

 

 Evidence of transition activities 
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Coordination of Programs 
 

Compliance Item CIA-2: The Local Educational Agency (LEA) shall coordinate and 
integrate services provided in Title I programs with services for children with limited 
English proficiency, children with disabilities, migratory children, neglected or 
delinquent children and youth, homeless children, and immigrant children in order to 
increase program effectiveness, eliminate duplication, and reduce fragmentation of the 
instructional program. 
 
Section 1112(b)(1)(E)(ii), P.L.107-110 
 

Evidence 
 Evidence that the LEA coordinates services provided in Title I programs with services 

for minority students listed in section 1112(b)(1)(E)(ii) to increase program 
effectiveness, eliminate duplication, and reduce fragmentation of the instructional 
program. 

 

Description of Acceptable Documentation 

 Documentation of the LEA's collaboration and/or meetings that are designed to 
coordinate/integrate Title I services with other programs listed in this compliance item 

 

 Policies for serving children with limited English proficiency, children with disabilities, 
and migratory, neglected and delinquent, Indian, homeless, and immigrant students 
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Coordination of Programs 
 

Compliance Item CIA-3: The Local Educational Agency (LEA) conducts meaningful 
collaboration on an ongoing basis with the McKinney-Vento homeless liaison to ensure 
that students in homeless situations receive appropriate Title I, Part A services. 
 
Sections 1112(b) (1)(O); 1114(b)(1)(J); 1115(c)(H); P.L.107-110 
 

Evidence 
 Evidence that the LEA conducts meaningful collaboration on an ongoing basis with the 

McKinney-Vento homeless liaison. 
 

 Evidence that the LEA, in collaboration with the homeless liaison, ensures students in 
homeless situations receive appropriate Title I, Part A services. 

 

Description of Acceptable Documentation 
 Agendas/minutes of collaboration between the Title I office and office responsible for 

Homeless education (if other than Title I office) 
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Private School Consultation 
 

Compliance Items 
 

DIA-1 – DIA-6 
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Private School Consultation 
 

Compliance Item DIA-1: The Local Educational Agency (LEA) shall meet the federal 
requirements for timely and meaningful consultation on all issues stated in section 
1120(b) (1)(A-H). The LEA shall especially ensure that consultation with appropriate 
private school officials takes place during the design and development of the Title I 
program. 
 
Section 1115(b); 1120(b)(1)-(5)and (c)(1), P.L.107-110; 34 CFR, Part 200, Section 200.63 
 

Evidence 
 Evidence that consultation with private school officials includes how the LEA will 

identify the needs of eligible students. 
 

 Evidence that consultation with private school officials includes how the children's 
needs would be identified. 

 

 Evidence that consultation with private school officials includes what services will be 
offered to students, teachers, and parents of participating students. 

 

 Evidence that consultation with private school officials includes how, where, and by 
whom the services will be provided. 

 

 Evidence that consultation with private school officials includes how the program will 
be academically assessed. 

 

 Evidence that consultation with private school officials includes how the results of the 
assessment would be used to improve services. 

 

 Evidence that consultation with private school officials includes the size and scope of 
the equitable services to be provided to the eligible private school children. 

 

 Evidence that the consultation with private school officials includes the proportion of 
funds that is allocated under subsection 1120(a)(4) for services to eligible private 
school children. 

 

 Evidence that consultation with private school officials includes the method or sources 
of data used to determine the number of children from low-income families. 

 

 Evidence of meeting the federal requirements for providing timely and meaningful 
consultation with private school officials. 

 

 Provide evidence that consultation with private school officials includes the Title I 
program, the development of the Title I, Part A application, and other Title I funded 
activities. 
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Evidence (continued) 

 Evidence that, during consultation with private school officials, the LEA discusses the 
design and development of the Title I Program. 

 

 Evidence that consultation with private school officials includes how and when the 
agency will make decisions about the delivery of services to such children, including a 
thorough consideration and analysis of the views of the private school officials on the 
provision of services through a contract with potential third-party providers. 

 

 Evidence that consultation with private school officials includes how, if the agency 
disagrees with the views of the private school officials on the provision of services 
through a contract, the LEA will provide in writing to such private school officials an 
analysis of the reasons why the LEA has chosen not to use a contractor. 

 

 Evidence that consultation with private school officials occurs before the LEA makes 
any decision that affects the opportunities of eligible private school children to 
participate in programs. 

 

 Evidence that consultation with private school officials continues throughout 
implementation and assessment of services provided to eligible private school 
children. 

 

 Evidence that consultation with private school officials includes a discussion of service 
delivery mechanisms an LEA can use to provide equitable services to eligible private 
school children. 

 

 Evidence that the LEA collects and maintains, for its records, written affirmation that 
consultation has occurred signed by officials of each participating private school. 

 

 Evidence that consultation with private school officials includes the complaint process. 
 

 Evidence that consultation with private school officials includes the LEA's policy 
regarding the control of Title I funds, materials, equipment, and property purchased 
with Title I funds. 

 

 Evidence that consultation with private school officials includes the policy for returning 
Title I equipment and property at the conclusion of the services. 

 

 Evidence that proper documentation is maintained for all private schools electing not 
to participate in the Title I program. 

 

 Evidence that consultation includes a discussion regarding the evaluation of the Title I 
program. 

 

 Evidence that the multiple, educationally related, objective criteria for identifying 
private schools students for Title I services are developed in consultation with private 
school officials. 
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Evidence (continued) 

 Evidence that the private school students being served are selected based on multiple, 
educationally related, objective criteria established during consultation. 

 

 Evidence that private school students being served are from the list that the private 
school provided to the LEA as being eligible students. 

 

 Evidence that the exit criteria are applied based on students' achievement data. 
 

 Evidence that the LEA and the private school determined the standards that will be 
used to measure the effectiveness of the Title I program. 

 

 Evidence of how the annual progress of the program will be measured. 
 

 Evidence that the agreed upon educational standards are established between the LEA 
and the private school officials. 

 

 Evidence that the LEA and the private school officials discussed the evaluation of the 
Title I program. 

 

 Evidence that the plan for evaluating Title I services was determined during 
consultation with the private school before the services began. 

 

 Evidence that the LEA determines what percentages of students are expected to make 
learning gains. 

 

 Evidence that the LEA's expectations for student improvement are specific and 
rigorous. 

 

 Evidence that a timeline was established during consultation with private school 
officials for students' expected achievement. 

 

Description of Acceptable Documentation 

 Invitation to participate in the Title I program from the LEA 
 

 Certified mail or email receipts showing that all private school(s) were notified in a 
timely manner of the option to participate 

 

 Completed "Intent to Participate" form showing federal programs offered to the 
private school 

 

 Documentation that private schools elected not to participate in the Title I program 
 

 Notification of initial consultation meeting 
 

 Completed, signed, and dated "Affirmation of Consultation that includes all of the 
requirements listed under section 1120(b) 

 

 Delivery of services agreement or service delivery 
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Private School Consultation 
 

Compliance Item DIA-2: The Local Educational Agency (LEA) shall expend funds for 
educational services and other benefits to eligible private school children equal to the 
proportion of funds allocated to participating school attendance areas, based on the 
number of children aged 5-17 from low-income families who attend participating 
private schools, using the allowable methods described in section 1120(c)(1); ensure 
that participating private school students are provided equitable educational services 
and other benefits in a timely manner; and ensure that teachers and parents of 
participating private school students are provided services and activities on an equitable 
basis pursuant to sections 1118 and 1119. 
 

Section 1120 (a), P.L. 107-110; 34 CFR, Part 200, Section 200.62(b)(1), 200.64(a) and (b) 
and 200.65(a) (1-2) 
 

Evidence 
 Evidence that the LEA properly maintains a list of the participating private school 

students that includes the correct per-pupil allocation. 
 

 Evidence that properly documents home school attendance areas of private school 
children. 

 

 Evidence that the LEA maintains an appropriate list of eligible private school students' 
per-pupil allocation of their home school attendance area. 

 

 Evidence that formal procedures are in place to calculate allocations to private schools 
serving eligible students from outside of the LEA. 

 

 Evidence that equitable educational services and other benefits are provided to 
participating private school students in a timely manner. 

 

 Evidence that expenditures for educational services and other benefits to eligible 
private school students are equal to the proportion of funds allocated. 

 

 Evidence that it correctly allocates and expends the amounts for equitable services for 
parents and/or teachers of participating private school students. 

 

 Evidence that parents of participating private school students receive equitable 
parental involvement services pursuant to section 1118. 

 

 Evidence that parental involvement activities are designed and delivered to meet the 
specific academic needs of participating private school students. 

 

 Evidence that teachers of participating private school students are provided equitable 
professional development opportunities pursuant to section 1119, which are designed 
and delivered to meet the specific academic needs of participating private school 
students. 
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Description of Acceptable Documentation 

 Written procedures for determining private school allocations, including private 
schools with students residing in neighboring LEAs 

 

 The LEA’s written process for verifying student data, addressing eligibility information 
and other multiple educationally related objective criteria 

 

 Process and procedures for identifying and serving students attending private schools 
in neighboring LEAs 

 

 LEA budget and expenditure reports reflecting allocations and expenditures for 
instructional, professional development, and parent involvement services to 
participating private schools 

 

 Title I private school budgets showing evidence that the LEA allocated and expended 
funds to provide parental involvement and professional development activities 

 

 Evidence of activities provided to parents and teachers of participating private school 
students (e.g., invitations, activities, roster of attendees, dated agenda/minutes) 
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Private School Consultation 
 

Compliance Item DIA-3: The Local Educational Agency (LEA) shall maintain control of 
the Title I program implemented in participating private schools by ensuring that Title I 
services will be provided by an employee, individual, association, agency, or 
organization that is independent of the private school(s) and any religious organization 
and is under the control and supervision of the LEA; not delegating final decisions to the 
private school or third-party contractor; and maintaining ownership and administrative 
control over funds and property purchased with funds under this part, such as materials, 
equipment, and supplies, and shall ensure that such materials, equipment, and supplies 
are used only to serve eligible private school students.  
 
Section 1120(b)(1)(G) and (d), P.L.107-110; 34 CFR, Part 200, Section 200.64(b)(3)(ii)(B) 
  

Evidence 

 Evidence that it developed written policies and procedures for maintaining ownership 
and administrative control of equipment in private schools purchased with Title I, Part A 
funds. 

 

 Evidence that it provided guidance to private school officials regarding the proper 
controls of materials, equipment, and property purchased with Title I, Part A funds. 

 

 Evidence that the LEA has a process for ensuring that materials, equipment, and 
property are used only to serve eligible private school students. 

 

 Evidence that it makes the final decision, after consultation with private school officials, 
regarding the services that will be used to meet the needs of the participating students. 

 

 Evidence that any employee, individual, association, agency, organization, or contract 
that provides services to private school(s) shall be independent of the private school or 
any religious organization and under the control and supervision of the LEA. 

 

 Evidence that the LEA maintains written procedures relating to the regular supervision 
of Title I services provided to participating private school students. 

 

 Evidence that all Title I services provided to participating private school students are 
regularly supervised by the LEA. 

 

 Evidence that the third-party contractor regularly supervises services provided to 
participating private school students. 

 

 Evidence that the LEA maintained control of all aspects of the program administered by 
the third-party contractor. 
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Description of Acceptable Documentation 

 Third party contract(s) for entity(ies) providing services, if applicable  
 

 Evidence that shows supervision of the third party contractor providing services (e.g., 
emails, logs for onsite visits, observations, meeting agendas) 

 

 Listing of teachers and/or paraprofessionals providing services to private school 
students and their schedules 

 

 Evidence that employees of the private school, if hired to provide Title I services to 
participating private school students, are providing services outside of private school 
contractual hours, and are highly qualified 

 

 Location of all Title I property being used for equitable services 

 

 Inventory reconciliation reports 
 

 Written procedures for maintaining ownership and control of property during the 
delivery of services and after the program has ended 

 
 Evidence that the private school was informed of the procedures for the LEA to monitor 

Title I equipment and property (consultation documentation) 
 

 LEA’s written process for monitoring the Title I program to ensure fidelity and to ensure 
services are delivered according to the service delivery plan 
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Private School Consultation 
 

Compliance Item DIA-4: The Local Educational Agency (LEA) shall ensure that Title I, Part 
A funded educational services or other benefits, including materials and equipment, 
provided to eligible private school children, are secular, neutral, and non-ideological; 
and that it is supplemental to the instructional services required to be provided by the 
private school.  
 
Section 1120(a)(2),(d)(2), P.L.107-110; 34 CFR, Part 200, Section 200.62(c)and 200.66 
  

Evidence 
 Evidence that Title I services provided to participating private school students are secular, 

neutral, and non-ideological. 
 

 Evidence that the services are provided at a time other than core instruction in the 
regular private school class. 

 

 Evidence documenting private school(s)' required curriculum to ensure services 
provided with Title I funds are supplementary. 

 

 Evidence that the LEA/private school agreements clearly define the nature of services 
provided to eligible students. 

 

 Evidence that the services are provided at a time other than core instruction in the 
regular private school class. 

 

 Evidence documenting private school(s)' required curriculum to ensure services 
provided with Title I funds are supplementary. 

 

 Evidence that the LEA/private school agreements clearly define the nature of services 
provided to eligible students. 

 

Description of Acceptable Documentation 
 Lesson plan examples and samples of students' work 
 

 Service Delivery Plan, which explains the nature of services to be provided (Do not 

upload if provided under DIA-1 and/or DIA-4) 

 

 Evidence of the students’ and Title I teachers schedules to verify that services being 
provided to participating private school students are supplementary to the instructional 
services required by the private school. (Do not upload if uploaded in DIA-3) 
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Private School Consultation 
 

Compliance Item DIA-5: If the Local Educational Agency (LEA) has awarded a third-party 
contract to provide Title I services to private school participants, then the LEA shall 
ensure that the contract's written narrative includes technical descriptions of the 
services with sufficient detail to enable the LEA to determine that the Title I, Part A 
statutory and regulatory requirements will be met. 
 
Sections 9306(a) (1) and (2); 1120(a)(3), P.L.107-110 
 

Evidence 
  Evidence that the third-party contract outlines a procedure for handling Title I property 

and equipment. 
 

 Evidence that the third-party contract contains provisions to withhold payment of 
services if any contractual requirements are not met. 

 

 Evidence that the third-party contract includes an effective date of services. 

 

 Evidence that, as applicable, the third-party contract includes language allowing the 
third-party contractor to conduct consultation activities for the LEA. 

 

 Evidence that the third-party contract contains clear and specific deliverables or 
services the vendor will deliver. 

 

 Evidence that the third-party contract includes to whom the services will be 
delivered. 

 

 Evidence that the third-party contract includes when and how often services will 
occur. 

 

 Evidence that the third-party contract identifies how student progress will be 
measured. 

 

 Evidence that the third-party contract identifies what instrument will be used to assess 
students at the beginning and end of the program. 

 

 Evidence that the third-party contract identifies the expectation of student performance 
at the conclusion of the program. 

 

 Evidence that the third-party contract includes a timetable for improving student 
performance. 

 

 Evidence that the third-party contract identifies how the services will be evaluated. 
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Evidence (continued) 

 Evidence that the third-party contract identifies how the third- party contractor will 
regularly inform the LEA about each student's progress. 

 

 Evidence that the third-party contract specifies the professional development activities 
that will be provided to teachers of participating children, as applicable. 

 

 Evidence that the third-party contract specifies the parental involvement activities that 
will be provided to parents of participating children, as applicable. 

 

 Evidence that the third-party contract includes due dates of deliverables. 
 

 Evidence that the third-party contract contains provisions for payments to vendor. 
 

 Evidence that the third-party contract includes how and when invoices must be 
submitted to the LEA. 

 

 Evidence that the third-party contract contains provisions for termination. 
 

 Evidence that the third-party contract is dated by all parties. 
 

 Evidence that the third-party contract is signed by all parties. 
 

 Evidence that the third-party contract includes a separate breakdown for each area of 
services provided (i.e., instruction services, professional development services, and/or 
implementation of parental involvement activities), including the amount of funds that 
are available for each type of service. 

 

 Evidence that the third-party contract includes a Service Delivery Plan. 
 

 Evidence that the LEA maintained control of all aspects of the program administered by 
the third- party contractor. 

 

 Evidence that the third-party contractor regularly supervises services provided to 
participating private school students. 

 

 Evidence that the third-party contract contains provisions required by the General 
Education Provision Act (GEPA). 

 

 Evidence that the third-party contract includes technical descriptions of how the Title I 
statutory and regulatory requirements will be met. 

 

 Evidence that the LEA regularly monitors the third-party contractor providing services to 
participating private school students. 

 

 Evidence that the specific vendor(s) are identified in the third-party contract.  

Description of Acceptable Documentation 

 Official Board Approved Third Party Contract for Title I services in participating private 
schools 

 

 Sample invoices 
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Private School Consultation 
 

Compliance Item DIA-6: If the Local Educational Agency (LEA) hires teachers or 
paraprofessionals to provide Title I services to private school students, the LEA shall 
ensure the employees are highly qualified. The LEA shall ensure that paraprofessionals 
providing direct instruction to participating students are under the direct supervision 
and in close and frequent proximity to a highly qualified public school teacher. 
 
Sections 1119(a)(2),(g)(3)(A), (c)(1); 9101(23)(A)(i), P.L.107-110; 34 CFR, Part 200, 
Section 200.55(a)(2)(iii) and Section 200.59 
 

Evidence 

 Evidence that all paraprofessionals providing Title I instructional services to participating 
private school students are highly qualified. 

 

 Evidence that all teachers providing instructional services to participating private school 
students are highly qualified. 

 

 Evidence that all paraprofessionals, employed to provide direct Title I instructional 
services to participating private school students, provide such services under the direct 
supervision and in frequent proximity to a highly qualified public school teacher. 

 
 

Description of Acceptable Documentation 

 A list showing the names and credentials of all teachers and paraprofessionals hired by 
the LEA to provide Title I, Part A services at private schools(Do not upload if uploaded in 
DIA-3) 

 

 Teacher and paraprofessional assignments including class schedules and locations (Do 
not upload if uploaded in DIA-3) 

 

 Written position description showing the responsibilities of the paraprofessional and 
the name of the teacher that directly supervises the paraprofessional 
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Program Evaluation 
 

Compliance Item 
 

HIA-1 
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Program Evaluation 
 

Compliance Item HIA-1: The Local Educational Agency (LEA) shall annually evaluate the 
Title I program and report the results in the following areas: the LEA’s progress in 
achieving the objectives in its approved application; the effectiveness of the project in 
meeting the purposes of the program; and the effect of the project on students being 
served by the project. 
 
EDGAR 34 CFR Part 75 Section 200.26 
  

Evidence 

 Evidence that an evaluation of the TIPA program was conducted. 
 

 Evidence of the LEA’s progress in achieving the objectives in its approved application. 

 

 Evidence of the effectiveness of the project in meeting the purposes of the program. 

 

 Evidence of the effect of the project on participants being served by the project. 

 

 Evidence that the results of the evaluation were shared with appropriate staff, and 
that the results were used to make improvements to the program. 

Description of Acceptable Documentation 

 Written process outlining the evaluation process and data used 
 

 Evidence of the processes used to evaluate the effectiveness of the activities described 
in the approved Title I, Part A Application 

 

 Evidence that the evaluation of each SMART goal listed in the Title I, Part A Application 
occurred and whether progress was made toward each goal was made 
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Programmatic Use of Funds 

Compliance Items 

IIA-1 – IIA-6 
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Programmatic Use of Funds 
 

Compliance Item IIA-2: The Local Educational Agency (LEA) shall ensure that each school 
implementing a targeted assistance program identifies all eligible students within the 
school, including migrant, neglected, delinquent, and homeless children and those 
children who participated in Head Start, Even Start, Early Reading First; ranks eligible 
students based on multiple, educationally related, objective criteria; and utilizes a 
selection process to ensure that the most academically needy students are served first. 
 
Section 1115(b)(1),(2)(A-E), P.L.107-110 
 

Evidence 
 Evidence that each school implementing a targeted assistance program establishes a 

written selection process for identifying eligible students that includes applying 
multiple, educationally related, and objective criteria. 

 

 Evidence that all schools operating targeted assistance programs are below the 40 
percent poverty requirement. 

 

 Evidence that only eligible students are provided services under the targeted 
assistance program. 

 

 Evidence that each school implementing a targeted assistance program has ensured 
the identification process includes procedures for identifying students who are 
migrant, neglected, delinquent, and/or homeless. 

 

 Evidence that each school implementing a targeted assistance program has ensured 
the identification process includes procedures for identifying those children who 
participated in Head Start, Even Start, or Early Reading First. 

 

Description of Acceptable Documentation 
 Multiple educationally related objective criteria 
 

 Process for identifying eligible students using the criteria 
 

 Results of applying criteria (list of eligible students in order of need) 
 

 Evidence that students of special populations were not excluded 
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Programmatic Use of Funds 
 

Compliance Item IIA-3: The Local Educational Agency (LEA) shall maintain appropriate 
control over all property purchased with Title I, Part A funds, including property located 
in Title I charter schools. 
EDGAR, Section 80.32(c) 
 

Evidence 
 Evidence that the LEA maintains appropriate control over all property purchased with 

Title I funds at the LEA level. 
 

 Evidence that it maintains appropriate control over all property purchased with 
Title I funds at the school level. 

 

 Evidence that the LEA has policies in place to monitor and maintain control of all 
property purchased with Title I funds. 

Examples of Acceptable Documentation 

 LEA and school property inventories with current physical location of property 
 

 Policies and procedures for managing and disposing of inventory 
 

 A sample of the LEA's reconciliation reports 
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Programmatic Use of Funds 
 

Compliance Item IIA-4: The Local Educational Agency (LEA) shall use Title I, Part A funds 
deemed reasonable and necessary for proper and efficient performance and 
administration of the Title I, Part A program. Title I, Part A funds may only be used to 
supplement and not supplant non-federal funds used for the education of participating 
children. 
 
Section 1120A (b), P.L.107-110 
  

Evidence 
  Evidence that all Title I funds are used to supplement and not supplant non-federal funds. 

 

 Evidence that the LEA does not use federal funds to provide services that are required 
under state or local law. 

 

 Evidence that the LEA does not use Title I funds to provide a service that was funded 
with non-federal funds in prior years. 

 

 Evidence that the LEA does not use Title I funds to provide a service for children 
participating in a Title I program that the LEA provides with non-federal funds to children 
not participating in Title I. 

 

 Evidence that the LEA expends Title I funds for necessary and reasonable activities in 
accordance with the approved project application. 

Description of Acceptable Documentation 

 LEA-level Title I, Part A budget and expenditures reports 
 

 List of activities mandated by the LEA that are above and beyond the activities 
mandated by the state 

 

 Evidence that programs and activities paid for using Title I funds were not paid for using 
non-federal funds in past years 
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Programmatic Use of Funds 
 

Compliance Item IIA-5: The Local Educational Agency (LEA) shall reserve and expend 
funds as necessary to provide services comparable to those provided to children and 
youth in Title I schools to serve homeless children and youth who do not attend 
participating schools, including providing educationally related support services to 
children and youth in shelters and other locations where they may live; children and 
youth in local institutions for the neglected; and if appropriate, children and youth in 
local institutions for delinquent children and youth and neglected or delinquent children 
and youth in community day school programs. 
 
Section 1113(c)(3)(A-C), P.L.107-110; 34 CFR, Part 200, Section 200.77(a) 

  
Evidence 

 Evidence that funds are reserved for providing comparable services to homeless children           
and youth who do not attend participating schools, including providing educationally related 
support services to children and youth in shelters and other locations where they may live. 

 

 Evidence that funds are reserved for providing comparable services to children and youth in 
local institutions for the neglected. 

 

 Evidence that funds are reserved for providing comparable services  to neglected and 
delinquent children and youth in community day school programs, as appropriate. 

 

 Evidence that Title I funds are used to provide appropriate services to targeted populations, as 
necessary. 

 

 Evidence that it has a formal process for identifying homeless students attending non-Title I 

schools. 
 

 Evidence that it has a formal process for identifying neglected or delinquent students 

attending non-Title I schools. 
 

 Evidence that it has a formal process for identifying neglected and delinquent children and 

youth in community day school programs, as appropriate. 
 

 Evidence that it has a formal process for identifying the needs of homeless students attending 

non- Title I schools. 
 

 Evidence that it has a formal process for identifying the needs of neglected or delinquent 

students attending non-Title I schools. 
 

 Evidence that it has a formal process for identifying the needs of neglected and delinquent 

children and youth in community day school programs, as appropriate. 
 

 Evidence that funds are only expended for eligible students attending non-Title I schools. 
 

 Evidence that funds are only expended for allowable activities. 
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Description of Acceptable Documentation 

 List of K-12 homeless, neglected, and delinquent students receiving Title I services including a 
description of services provided 

 

 LEA budget/expenditure report reflecting services for homeless and neglected and 
delinquent students 
 

 Documentation/records of collaboration/planning meetings for determining the Title I, Part A 
reservation of funds for homeless, neglected, and delinquent students 
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Programmatic Use of Funds 
 

Compliance Item IIA-6: Any Local Educational Agency (LEA) that receives funds under 
section 1003(a) shall serve only eligible Title I schools; integrate with other 
funds/programs awarded under NCLB, if applicable; and implement activities according 
to the approved project application. 
 
Section 1003(b)(1), (g)(1) and (5)(B) P.L.107-110 
 

Evidence 
  

Evidence that funds received under section 1003(a) are being used to serve eligible Title I 
schools.. 
 

 Evidence that the LEA integrates 1003(a) funds with other programs awarded under the 
NCLB Act. 

 

 Evidence that the LEA implements activities funded by 1003(a) according to the app                                                          
roved project application. 

Description of Acceptable Documentation 

 Expenditure reports for eligible schools under section 1003(a) 
  

 

 Evidence that the activities in the approved project application have been 
implemented 

 

 Budgets and invoices showing coordination/and collaboration with other programs 
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Parental Involvement 
 

Compliance Items 
 

KIA-1 – KIA-6 
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Parental Involvement 
 

Compliance Item KIA-1: The Local Educational Agency (LEA) shall reserve at least one (1) percent 

of its Title I allocation for parental involvement activities, unless the amount would be less than 

$500,000; involve parents of children attending Title I schools in decisions regarding how the 

set-aside is allocated; determine and reserve an equitable portion to provide services to parents 

of eligible private school students; and distribute at least 95 percent of the remainder to its Title 

I schools for parental involvement. 

 
Section 1118(a)(3)(A-C), P.L.107-110; 34 CFR, Part 200, Section 200.65 
 

Evidence 
 Evidence that parents are involved in the decisions regarding how the set-aside is allotted for 

parental involvement. 
 

 Evidence that, at a minimum, one (1) percent of its Title I, Part A allocation is reserved to 
implement parental involvement activities. 

 

 Evidence that at least 95 percent of the one (1) percent is distributed to its Title I schools for 
parental involvement. 

 

 Evidence that an appropriate amount is calculated and reserved to provide equitable services 
to parents of eligible private school students. 

 

 Evidence that each Title I school was in receipt of the total amount allocated for parental 
involvement activities. 

Description of Acceptable Documentation 

 LEA Title I budget/expenditure report showing school level parent involvement allocations at the 
LEA, and public school levels (i.e., evidence that, after the LEA has determined the private school 

portion, it has distributed at least 95 percent of the remainder to schools) 
 

 Meeting agendas, sign-in sheets, and notes showing the involvement of parents in 
decisions regarding how the set-aside will be used 
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Parental Involvement 
 

Compliance Item KIA-2: The LEA shall involve parents of participating children in the planning of 
such programs, activities, and procedures and shall develop a written parental involvement 
policy/plan (PIP) that describes how the LEA will involve parents in the joint development of the 
PIP and the process of school review and improvement; provide the coordination and technical 
assistance necessary to plan and implement effective parental involvement activities; build the 
schools' and parents' capacity for strong parental involvement; coordinate and integrate 
parental involvement strategies with other federal programs; involve parents in the activities; 
ensure that the LEA's PIP was distributed to parents of participating children; conduct with 
parents an annual evaluation of the content of the LEA's parental involvement policy/plan (PIP) 
and its effectiveness in improving the academic quality of schools funded under this part; 
identify barriers to greater participation by parents in authorized activities; use evaluation 
findings to design more effective strategies; and revise the PIP, if necessary.  
 
Section 1112(d);1118(a)(1), and (2)(A-D,F), P.L.107-110; 34 CFR, Part 200, 200.30 (e), Section 
200.41(a)(2) and 200.43(b)(4)(ii)(A)and(B) 
 

Evidence 
 Evidence that Title I parents are involved in the process of school reviews and improvement. 
 

 Evidence that its written PIP has been distributed to parents. 
 

 Evidence that coordination, technical assistance, and other support is provided to assist schools 
in planning and implementing effective parental involvement and capacity-building activities as 
outlined in the LEA's PIP. 

 

 Evidence that the PIP coordinates and integrates parental involvement strategies with other 
federal programs as outlined in the LEA's PIP. 

 

 Evidence that an annual evaluation of its PIP is conducted. 
 

 Evidence that the annual evaluation of its PIP addresses all of the required components under 
section 1118. 

 

 Evidence that the results of its annual evaluation are used to revise the LEA's PIP. 
 

 Evidence that parents are involved in the annual evaluation of the LEA's PIP. 
 

 Evidence that the annual evaluation of its PIP is designed to ensure that such an evaluation will 
identify barriers to greater participation. 

Description of Acceptable Documentation 

 Evidence of the method by which the PIP was distributed (e.g., letters, handbook, brochures, 
and student planners in multiple languages, etc.) 

 

 Evidence of the implementation of activities listed in the approved Title I, Part A Application and 
Parental Involvement Plan 

 

 Evidence of technical assistance or support provided to schools in planning and implementing 
effective parental involvement activities and capacity-building activities (e.g., meeting 
agenda/minutes, sign-in sheets, etc.) 
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Description of Acceptable Documentation (continued)  
 Evidence of the coordination and integration of parental involvement strategies between Title I, 

Part A and other federal funds (e.g., meeting agenda/minutes, sign-in sheets, expenditure 
reports, etc.) 

 

 Evidence of parents' involvement in the development, evaluation, and revisions of the Parental 
Involvement Plan (e.g. meeting agenda/minutes, sign-in sheets, etc.) 

 

 Evidence that parents were involved in Title I, Part A activities 
  
 Evidence that barriers to Parental Involvement were identified and how the LEA will attempt to 

remove the barriers  
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Parental Involvement 
 

Compliance Item KIA-3: The Local Educational Agency (LEA) shall ensure that the LEA and each 

Title I school has a written parental involvement policy/plan (PIP) that: (a) was jointly developed 

and agreed upon with parents; (b) is updated periodically; and (c) is distributed to parents of 

Title I students and made available to the local community. Parents shall be notified of the policy 

in an understandable and uniform format and, to the extent practicable, in a language the 

parents can understand. Such policy shall include the components as described in section 

1118(b-f). 

 

Section 1118(b)(1),(c-f), P.L.107-110 
  

Evidence 
 Evidence that the LEA developed a written PIP. 

 

 Evidence that the LEA PIP was written with the input of parents. 
 

 Evidence that the PIP includes all required components. 
 

 Evidence that all Title I schools develop PIPs. 
 

 Evidence that schools' PIPs are updated periodically. 
 

 Evidence that the LEA has reviewed and provided feedback, as needed, on school –level PIPS.  
 

 Evidence that all schools make their PIP available to staff, parents, and the community. 
 

 Evidence that parents are provided with timely information about the Title I program. 
 

 Evidence that all schools' PIPs are translated into a language other than English, as applicable. 
 

 Evidence that all schools' PIPs include all of the required components. 
 

 Evidence that parents are involved in the development of the school PIP. 
 

Evidence that all schools are implementing all activities described in their PIPs. 

Description of Acceptable Documentation 
 Evidence of the method by which PIPs are disseminated (e.g., letters, handbook, brochures, and 

student planners in multiple languages) 
 

 Evidence that the PIP was disseminated in an understandable and uniform format, and 
translated, as appropriate 

 

 Evidence that parents are involved in the development, evaluation, and updating of the school's 
PIP (e.g. meeting minutes, agendas, notes) 

 

 Evidence that the LEA monitored Title I schools to ensure that all school-level PIPs have been 

approved in a timely manner 
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Parental Involvement 
 
Compliance Item KIA-4: The Local Educational Agency (LEA) shall ensure that Title I schools 
convene an annual parent meeting; offer a flexible number of meetings; involve parents in an 
organized, ongoing, and timely way, in the planning, review, and improvement of the programs; 
and provide parents with timely information about programs, a description of curriculum, forms 
of the academic assessment used to measure student progress, the expected proficiency 
students are expected to meet, and, if requested by parents, opportunities to provide input on 
their child's education. 
 
Section 1118(c), P.L.107-110 
 

Evidence 
 Evidence that each Title I school convenes an annual meeting to inform parents of the school's 

participation under Title I, Part A, explain the requirements of Title I, and inform parents of their 
rights to be involved. 

 

 Evidence that the annual meeting was held at a convenient time. 
 

 Evidence that each school offers a flexible number of meetings. 
 

 Evidence that parents are notified regarding the curriculum being used. 
 

 Evidence that parents are notified regarding the academic assessments used to measure student 
progress. 

 

 Evidence that parents are notified of the expectation of students to meet proficiency standards. 
 

 Evidence that parents are notified of their opportunities to provide input on their child's 
education. 

Description of Acceptable Documentation 

 Evidence of timely notification to parents of activities listed in the compliance statement (e.g., 
dated notifications, meeting announcements) 

 

 Evidence that Title I schools convened an annual parent meeting and discussed with parents the 
Title I requirements and their right to be involved (e.g., dated notifications, meeting 
announcements, sign-in sheets, agenda, training materials) 

 

 Evidence that Title I schools offered flexible meeting times and, if requested, opportunities for 
regular meetings (e.g., dated meeting announcements) 
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Parental Involvement 
 

Compliance Item KIA-5: The Local Educational Agency (LEA) shall ensure that each participating 

school, in conjunction with the parents of participating students, has jointly developed a school- 

parent compact that describes the school's responsibility to provide high quality curriculum and 

instruction in a supportive and effective learning environment; addresses the importance of 

ongoing communication between teachers and parents; describes the ways in which each 

parent will be responsible for supporting their child's learning; and is discussed with parents of 

elementary aged students. 

 
Section 1118(d), P.L.107-110 

  
Evidence 

 Evidence that school-parent compacts include all of the required components under 
section 1118(d). 

 

 Evidence that school-parent compacts are jointly developed with parents. 
 

 Evidence that school-parent compacts are discussed with parents of elementary 
aged students during parent-teacher conferences. 

 

 Evidence that school-parent compacts are individualized to meet the needs of each 
school. 

Description of Acceptable Documentation 
 A sample of school-parent compacts 

 

 Evidence of the notification/dissemination of school-parent compacts 
 

 Evidence of parents' involvement in the development of school-parent compacts (e.g., 
meeting agenda/minutes, written guidance, correspondence) 

 

 Evidence that the school-parent compact was discussed with parents during parent-
teacher conferences (elementary schools only) 
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Parental Involvement 
 

Compliance Item KIA-6: The Local Educational Agency (LEA) shall, at the beginning of the school 

year, inform parents of their "Right-to-Know" information regarding the professional 

qualifications of the student's classroom teachers, information on the level of achievement of 

the child in each of the state academic assessments, and if their child has been assigned or has 

been taught for four or more consecutive weeks by a teacher who is not highly qualified.  
 
Section 1111(h)(6)(A)-(C), P.L.107-110 
  

Evidence 
 Evidence that parents are provided information regarding the professional qualifications of the 

students' classroom teacher(s). 

 

 Evidence that all schools notify parents when their child is assigned to or taught by non-highly 
qualified teacher(s) for four (4) or more consecutive weeks. 

 

 Evidence that parents are provided information on their child's level of achievement in each of 
the state academic assessments. 

 

 Evidence that all schools notifications to parents are dated. 
 

 Evidence that the principal attestations regarding parents' "Right-To-Know" notifications are 
available at the LEA and school. 

 

 Evidence that the principal’s attestations are accurate. 
 

 Evidence that parents are provided information regarding the provisions of parents' "Right-to- 
Know" at the beginning of the school year. 

 

 Evidence that the parents' "Right- to-Know" notification that is distributed to parents includes 
all the information that parents may request. 

 

 Evidence that the parents' "Right- to-Know" information distributed to parents includes the 
process by which requests should be made and the process of following up to such requests. 

 

 Evidence that the parents' "Right-to-Know" information is distributed in an understandable and 
uniform format. 

 

 Evidence that the parents' "Right- to-Know" information distributed to parents is, to the extent 
practicable, in a language other than English. 
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Description of Acceptable Documentation 

 Evidence of dated notification to parents regarding the "Right-to- Know" provision ("Right-to-
Know" requirements include: notification of the professional qualifications of teachers; 
notification of when their child has been taught for four or more consecutive weeks by a NHQ 
teacher; and the level of achievement of the child in each of the state academic assessments.) 

 

 Principal attestations that indicate that the “Right-to-Know” and the “Four Week Notification 
Letter” were provided to parents (when applicable) 
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Highly Qualified Staff 
 

Compliance Item  
 

LIA-1 
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Highly Qualified Staff 
 

Compliance Item LIA-1: The Local Educational Agency (LEA) shall ensure that all 
instructional staff working in schools, funded wholly or in part with Title I, Part A, meets 
the statutory requirements of being highly qualified. The LEA must ensure instructional 
paraprofessionals work under the direct supervision of a teacher. 
 
Section 1119(a)(1) and (g)(3)(A), P.L.107-110; 34 CFR, Part 200, Section 200.58(a)(1) 
 

Evidence 
 Evidence that all instructional paraprofessionals working in a Title I program meet the 

highly qualified requirements. 
 

 Evidence that all teachers working in a Title I program meet the highly qualified 
requirement. 

 

 Evidence that all paraprofessionals work under the direct supervision of a highly qualified 
teacher. 

 

 Evidence that principals at each Title I school attest annually in writing as to whether such 
school is in compliance with the requirement of section 1119(g)(3)(A). 

                             

 Evidence that principals' written attestations of compliance with the highly qualified 
requirement for paraprofessionals are made available to the general public. 

 

 Evidence that principals' written attestations of compliance with the highly qualified 
requirement for paraprofessionals are maintained at the LEA office. 

 

 Evidence that principals' written attestations of compliance with the highly qualified 
requirement for paraprofessionals are maintained at the school-level. 

 

 Evidence of the policies and procedures in place to ensure that only highly qualified 
paraprofessionals are working in Title I programs. 

 

 Evidence reflecting instructional paraprofessionals' assignments in relation to teachers' 
assignments. 

 

 Evidence that highly qualified teachers assigned to supervise paraprofessionals plan the 
instructional activities the paraprofessional carries out. 

 

 Evidence that paraprofessionals work in frequent physical proximity to a highly qualified 
teacher. 

 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 



Revised 7 Oct 2014     Page 55 of 67  
 

Description of Acceptable Documentation 

 Principals' written attestations (annual) of compliance with the highly qualified 
requirements 

 

 List of all Title I core-subject area teachers and instructional paraprofessionals with 
indication of their highly qualified status 

 

 Paraprofessionals' schedules demonstrating that paraprofessionals are under the direct 
supervision of a teacher 
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Title I, Part A Monitoring 
 

Public School 
 

Questionnaire 
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LEA Name: ___________________________________________________________ 
School Name: _________________________________________________________ 
Administrator: ________________________________________________________ 
Date: ________________________________________________________________ 
 
Directions: 
Please provide the 2014-15 Title I, Part A Public School questionnaire to schools that are 
scheduled for onsite visits. 

 Please type all responses to the questions that apply to your school. 

 Please type freely and answer to the best of your ability. 

 The purpose of the questionnaire is to monitor the LEA, not the school. The questionnaire is 
provided to review the Title I program and to see if there are any areas where FDOE can provide 
additional support to the LEA. 
 

Compliance Item AIA-2 
The Local Educational Agency (LEA) and Title I schools shall use assessments to:  

 determine the success of children served under this part in meeting the State student academic 
achievement standards and to provide information to teachers, parents, and students on the 
progress being made toward meeting the State student academic achievement standards 
described in section 1111(b)(1)(D)(ii); 

 assist in diagnosing, teaching, and learning in the classroom in ways that best enable low-
achieving students served under this part to meet the state student academic achievement 
standards and do well in the local curriculum; 

 determine what revisions are needed to projects under this part so that such children meet the 
State student academic achievement standards; the Title I program; and 

 effectively identify students who may be at risk of reading failure or who are having difficulty 
reading, through the use of screening, diagnostic, and classroom-based instructional reading 
assessments, as defined under section 1208. 

  Section 1112(b)(1)(A), P.L.107-110 

Interview Questions School Response 

How does the school analyze assessment data to aid in diagnosing, 
teaching, and learning? 

 

How does the school use assessment results to identify students at risk 
of reading failure? 

 

Describe any modifications that have been made to the instructional 
program, how it was determined the modifications were needed, and 
how the school monitors the implementation of changes designed to 
improve teaching and learning. 
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Compliance Item AIA-3 
The Local Educational Agency (LEA) shall ensure that schools implementing school-wide programs 
conduct a comprehensive needs assessment (CNA) of the entire school, while taking into account the 
needs of migratory children, which is based on student achievement related to the state academic 
content standards and the state academic achievement standards. 
Section 1114(b)(1)(A), P.L.107-110; 34 CFR, Part 200, Section 200.26(a)(1) 

Interview Questions School Response 

Describe the technical assistance or guidance the LEA has provided in 
regards to the development of, and conducting a CNA for the school. 

 

What data are used in the CNA relating to student academic 
achievement, state standards, and migratory students? 

 

Compliance Item AIA-4 
The Local Educational Agency (LEA) shall ensure that schools implementing school-wide programs 
include the required components outlined in section 1114(b). LEAs shall ensure that schools 
implementing school-wide programs must conduct the requirements in Title 34 of the Code of Federal 
Regulations (CFR), Part 200.26(c) for evaluating school-wide programs. 
Section 1114(b)(1)(A)-(J) and (b)(2)(A-B)(i-iv);118(c)(4)(c) and (5) P.L.107-110; 34 CFR, Part 200.26(c), 
Section 200.26(a)(1) and (b) and 200.28 
 

Interview Questions School Response 

How and when did the school develop the school wide/school 
improvement plan? 

 

Who was involved in the development of the school-wide plan?  

What type of technical assistance has the LEA provided the school in 
the development of the school-wide plan? 

 

What fiscal resources are used to support implementation of the 
school-wide plans? 

 

How are parents notified of the availability of the school-wide plan? Is 
the plan provided in a language understandable to parents? 

 

When are evaluations of school-wide programs conducted?  

Who participates in the evaluation?  

What data are used in the evaluation?  

Describe the technical assistance or guidance provided by the LEA 
regarding the evaluation of the school-wide program. 

 

How are the results used?  

What changes are made to the school-wide plan based on the 
evaluation of the prior year plan? 

 

Compliance Item AIA-5 
If an Local Educational Agency (LEA) implements targeted assistance programs in Title I schools, the 
LEA shall ensure that schools abide by the requirements in section 1115 and include the requirements 
found in section 1115(c)(1)(A-H) in the targeted assistance program plan. 
Section 1115(a), (b), and (c)(1)(A-H), P.L.107-110 

Interview Questions School Response 

How and when did the school develop the targeted assistance plan?  
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What type of technical assistance has the LEA provided the school in 
the development of the targeted assistance plan? 
Who is involved in the development of the targeted assistance plan? 

 

What fiscal resources are used to support implementation of the 
targeted assistance plan? 

 

How does the school determine the kinds of services that should be 
provided for participating students? 

 

Describe the process the LEA uses to review the school's targeted assistance plan. 

Compliance Item IIA-2 
The Local Educational Agency (LEA) shall ensure that each school implementing a targeted assistance 
program: 

 identifies all eligible students within the school, including migrant, neglected, delinquent, and 
homeless children and those children who participated in Head Start, Even Start, Early Reading 
First; 

 ranks eligible students based on multiple, educationally related, objective criteria; and 

 utilizes a selection process to ensure that the most academically needy students are served 
first. 

Section 1115(b)(1),(2)(A-E), P.L.107-110 

How does the school identify which students are eligible to participate 
in the Title I program? 

 

How does the school determine whom to serve first?  

What types of instructional support services are provided to the 
identified students? 

 

Interview Questions School Response 

Compliance Item IIA-3 
The Local Educational Agency (LEA) shall maintain appropriate control over all property purchased 
with Title I, Part A funds, including property located in Title I charter schools. 
EDGAR, Section 80.32(c)  

Interview Questions School Response 

How does the school keep track of Title I inventory? 
(ask to see an inventory list and view Title I labeled equipment in the 
school) 

 

When are school property records reconciled?  

Compliance Item KIA-2 
The LEA shall involve parents of participating children in the planning of such programs, activities, and 
procedures and shall develop a written parental involvement policy/plan (PIP) that describes how the 
LEA will: 

 involve parents in the joint development of the LEA’s PIP and the process of school review and 
improvement; 

 provide the coordination and technical assistance necessary to plan and implement effective 
parental involvement activities; 

 build the schools' and parents' capacity for strong parental involvement; 
 coordinate and integrate parental involvement strategies with other federal programs; 
 involve parents in the activities;  
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 ensure that the LEA's PIP was distributed to parents of participating children; 
 conduct with parents an annual evaluation of the content of the LEA's parental involvement 

policy/plan (PIP) and its effectiveness in improving the academic quality of schools funded 
under this part; 

 identify barriers to greater participation by parents in authorized activities; giving particular 
attention to parents who are economically disadvantaged, are disabled, have limited English 
proficiency, have limited literacy, or are of any racial or ethnic minority background; 

 use evaluation findings to design more effective strategies; and 
 revise the PIP, if necessary. 

Section 1112(d);1118(a)(1), and (2)(A-D,F), P.L.107-110; 34 CFR, Part 200, 200.30 (e), Section 
200.41(a)(2) and 200.43(b)(4)(ii)(A)and(B) 

Interview Questions School Response 

What role does the school play in the implementation of the 
components described in the LEA's PIP? 

 

Describe the support the LEA provides in the development and 
implementation of the school-level PIP. 

 

Describe the procedures for the annual evaluation of the LEA PIP. How 
were parents involved in the evaluation? 

 

How and when were decisions made regarding revisions to the PIP?  

What evidence is there that shows parental involvement activities 
resulting in improved learning for students and parents? 

 

How does the LEA ensure that all Title I schools develop and distribute 
their written school PIP? 

 

How does the school provide copies of the PIP to parents?  

When is the school PIP distributed to parents? the community?  

What kinds of capacity building activities are offered to parents?  

How do these activities support student achievement?  

Compliance Item KIA-4 
The Local Educational Agency (LEA) shall ensure that Title I schools: 

 convene an annual parent meeting; 

 offer a flexible number of meetings; 

 involve parents, in an organized, ongoing, and timely way, in the planning, review, and 
improvement of the programs; and 

 provide parents with timely information about programs, a description of curriculum, forms of 
the academic assessment used to measure student progress, the expected proficiency students 
are expected to meet, and, if requested by parents, opportunities to provide input on their 
child's education.  Section 1118(c), P.L.107-110 

Interview Questions School Response 

How do parents learn about the standards their children are expected 
to achieve? 

 

How do parents learn about the assessments their children are 
expected to take and the implications of assessment results? 

 

How are parents involved in the planning, review, and revisions to school-wide programs? 

Compliance Item KIA-5 
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The Local Educational Agency (LEA) shall ensure that each participating school, in conjunction with the 
parents of participating students, has jointly developed a school-parent compact that: 

 describes the school's responsibility to provide high quality curriculum and instruction in a 
supportive and effective learning environment; 

 addresses the importance of ongoing communication between teachers and parents;  

 describes the ways in which each parent will be responsible for supporting their child's 
learning; and 

 is discussed with parents of elementary aged students. 
Section 1118(d), P.L.107-110 

Interview Questions School Response 

Describe the process the school uses in the development of the 
compact. 

 

Who is involved in the development of the compacts?  

When are these compacts developed and/or revised?  

How are the compacts used?  

 
Compliance Item KIA-6 
The Local Educational Agency (LEA) shall, at the beginning of the school year, inform parents of their 
"Right-to-Know":  

 information regarding the professional qualifications of the student’s classroom teachers, 

 information on the level of achievement of the child in each of the state academic 
assessments, and 

 if their child has been assigned or has been taught for four more consecutive weeks by a 
teacher who is not highly qualified.  

NOTE: Parents' “Right-to-Know" refers to the right to request information on the professional 
qualifications of teachers and paraprofessionals. 
Section 1111(h)(6)(A)-(C), P.L.107-110 

Interview Questions School Response 

How does the school ensure that the "Parents' Right-to-Know" 
requirement is met whereby all parents of Title I students are informed 
of their rights? 

 

How does the school ensure that all parents are provided with the 
information required by NCLB? What method(s) are used to 
disseminate this information? 

 

How does the school respond to requests from parents?  

How does the school ensure that the "four-week notification" 
requirement is met whereby all parents of Title I students in the 
schools are informed of their rights? 
How does the school ensure that the schools inform parents in a timely 
manner when their child is taught for four (4) or more consecutive 
weeks by a non-highly qualified teacher? 

 

What methods of dissemination are used for each of the 
requirements? 

 

Are principals' attestations made available to members of the general  
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public? How are they provided, if requested? 

 
Compliance Item LIA-1 
The Local Educational Agency (LEA) shall ensure that all instructional staff working in schools, funded 
wholly or in part with Title I, Part A, meets the statutory requirements of being highly qualified. The 
LEA must ensure instructional paraprofessionals work under the direct supervision of a teacher. 
Section 1119(a)(1) and (g)(3)(A), P.L.107-110; 34 CFR, Part 200, Section 200.58(a)(1) 

Interview Questions School Response 

How does the school ensure that all teachers and paraprofessionals 
met the highly qualified requirements at the time of hire? 

 

How does the school ensure that paraprofessionals work under the 
direct supervision of a teacher? 

 

How are paraprofessionals' schedules determined?  

Do teachers and paraprofessionals plan together?  
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Title I, Part A Monitoring 
 

Private School 
 

Questionnaire 
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LEA Name: ___________________________________________________________ 
School Name: _________________________________________________________ 
Administrator: ________________________________________________________ 
Date: ________________________________________________________________ 
 
Directions: 
Please provide the 2014-15 Title I, Part A Private School questionnaire to schools that 
are scheduled for onsite visits. 

 Please type all responses to the questions that apply to your school. 

 Please type freely and answer to the best of your ability. 

 The purpose of the questionnaire is to monitor the LEA, not the school. The questionnaire is 
provided to review the Title I program and to see if there are any areas where FDOE can provide 
additional support to the LEA. 

Compliance Item DIA-1 
The Local Educational Agency (LEA) shall meet the federal requirements for timely and meaningful 
consultation on all issues stated in section 1120(b)(1)(A-H). The LEA shall especially ensure that 
consultation with appropriate private school officials takes place during the design and development of 
the Title I program. Consultation should, at a minimum, cover the following topics: 

 Timeline of consultation with private school officials regarding the Title I program, the 
development of the Title I, Part A Application, and other Title I funded activities; 

 The method, or the sources of data, that the LEA used, in accordance with section 200.78 of the 
Title I regulations, to determine the number of private school children from low-income families 
residing in participating public school attendance areas, including whether the LEA extrapolated 
data if a survey was used; 

 The size and scope of the equitable services that the LEA provides to eligible private school 
children, the proportion of its Title I funds, consistent with section 200.64 of the Title I 
regulations, that the LEA allocates for these services, and the amount of funds that the LEA 
reserves from its Title I allocation for the purposes listed in section 200.77 of the Title I 
regulations; 

 How the LEA will identify the needs of eligible private school children; 
 What services the LEA will offer to eligible private school children; 
 How and when the LEA makes decisions about the delivery of services; 
 How, where, and by whom the LEA provides services to eligible private school children; 
 How the LEA academically assesses the services to private school children, in accordance with 

section 200.10 of the Title I regulations, and how the LEA uses the results of that assessment to 
improve Title I services; 

 The services the LEA provides to teachers and families of participating private school children; 
 Thorough consideration and analysis of the views of the private school officials on whether the 

LEA should contract with a third-party provider, and how, if the LEA disagrees with the view of 
the private school officials on the provision of services through a contract, the LEA will provide in 
writing to the private school official an analysis of the reasons why the LEA has chosen not to use 
a contractor; 

 The state complaint policies and/or procedures; 
 Control of property policy or procedures. 

Section 1115(b); 1120(b)(1-5),(c)(1)P.L.107-110; 34 CFR, Part 200, Section 200.63 
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Interview Questions School Response 

How and when did the LEA notify private school(s) regarding 
the Title I program(s) and the availability of federal funds for 
services to eligible private school students, parents, and 
teachers? 

 

How was the poverty data for the private school 
determined? 

 

How has the LEA consulted with private school officials in 
determining the scope and evaluation of services to be 
provided for eligible students in the school? 

 

How has the LEA assisted the school in selecting which 
private school students receive Title I services? 

 

What criteria were used to select the students?  

What services are being provided to eligible students, their 
parents, and teachers in your school? 

 

When and where are the services provided? What 
instructional delivery model is used to provide Title I services 
(e.g., pull-out)? 

 

How were decisions made regarding the materials and 
equipment purchased and used to provide services to 
eligible private school students participating in Title I 
programs 

 

Describe the guidance provided regarding the ownership 
and administrative control over funds and property 
purchased with Title I funds (i.e., materials, supplies, 
equipment, etc.)? 

 

How does the LEA evaluate your Title I Program?  

When does the evaluation take place, and which staff is 
involved in the process?  

 

Compliance Item DIA-2 
The Local Educational Agency (LEA) shall: 

 expend funds for educational services and other benefits to eligible private school children equal 
to the proportion of funds allocated to participating school attendance areas, based on the 
number of children aged 5-17 from low-income families who attend participating private schools, 
using the allowable methods described in section 1120(c)(1); 

  ensure that participating private school students are provided equitable educational services and 
other benefits in a timely manner; and 

 ensure that teachers and parents of participating private school students are provided services 
and activities on an equitable basis pursuant to sections 1118 and 1119. 

Section 1120 (a), P.L. 107-110; 34 CFR, Part 200, Section 200.62(b)(1-2), 200.64(a) and (b),  200.65(a)(1-2), 
and 299.6  
 

Interview Questions School Response 

When did Title I services begin for participating students?  
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What types of parental involvement activities are provided? How 
were these activities determined? Who provides the services?  
Who participates in the activities? 

 

What professional development have teachers received? How 
were these activities determined? Who provides the services?  
Who participates in the activities? 

 

Compliance Item DIA-3  
The Local Educational Agency (LEA) shall maintain control of the Title I program implemented in 
participating private schools by: 

 ensuring that Title I services will be provided by an employee, individual, association, agency, or 
organization that is independent of private school(s) and any religious organization and is under 
the control and supervision of the LEA; 

 not delegating final decisions to the private school or third-party contractor; and 
 maintaining ownership and administrative control over funds and property purchased with funds 

under this part, such as materials, equipment, and supplies, and shall ensure that such materials, 
equipment, and supplies are used only to serve eligible private school students. 

Section 1120(b)(1)(G) and (d), P.L.107-110; 34 CFR, Part 200, Sections 200.64(b)(3)(ii)(B); 200.67 and 
299.9 

Interview Questions School Response

Who provides instructional Title I services? Are these individuals 
independent of the private school and/or of any religious 
organization?

What is the LEA's process for supervising the private school 
services? 

Where is the Title I property stored and how do you ensure it is 
used only for the participating private school students? 

How does the LEA keep track of Title I inventory? When are the 
property records reconciled?

Compliance Item DIA-4 
The Local Educational Agency (LEA) shall ensure: 

 that Title I, Part A funded educational services or other benefits, including materials and 
equipment, provided to eligible private school children, are secular, neutral, and non-ideological; 
and 

 that it provides services which supplement, and not supplant, the services available to the 

participating private school students: and 

that funds are used to meet the special educational needs of the participating private school students 

Section 1120(a)(2),(d)(2), P.L.107-110; 34 CFR, Part 200, Section 200.62(c)and 200.66  
 

Interview Questions School Response 

Who provides Title I services at the private school? Are these 
individuals independent of the private school and/or of any 
religious organization?  

 

How does the LEA ensure that services and benefits 
provided by entities are independent of the private schools? 
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How are changes to individual student's progress made? 
(i.e., who decides if and when services for a student are 
changed or ceased?) 

 

How does the school ensure that participating students do 
not miss regular instruction or other learning opportunities, 
such as Physical Education and Art? 

 

Compliance Item DIA-5      (Use only if the LEA employs a third-party contractor) 
If the Local Educational Agency (LEA) has awarded a third-party contract to provide Title I services to 
private school participants, then the LEA shall ensure that the contract's written narrative includes 
technical descriptions of the services with sufficient detail to enable the LEA to determine that the Title I, 
Part A statutory and regulatory requirements will be met. 
Sections 9306(a)(1) and (2); 1120(a)(3), P.L.107-110 
 

Interview Questions School Response 

How was it determined that a third-party contractor would 
render the Title I services in the private school?  

 

How does the LEA monitor the services provided by the 
third- party contractor?   

 

Compliance Item DIA-6        (Use only if the LEA employs the teachers and paraprofessionals) 
If the Local Educational Agency (LEA) hires teachers or paraprofessionals to provide Title I services to 
eligible private school students under §200.62, the LEA shall ensure the employees are highly qualified as 

defined in §200.56. The LEA shall ensure that paraprofessionals providing direct instruction to 
participating students are under the direct supervision and in close and frequent proximity to a highly 
qualified public school teacher. 

Sections 1119(a)(2),(g)(3)(A), (c)(1); 9101(23)(A)(i), P.L.107-110; 34 CFR, Part 200, Section 200.55(a)(2)(iii); 
2000.58 (a)(3)iii; and Section 200.59 

 

Interview Questions School Response 

Do you know if the Title I teachers and/or paraprofessionals 
proving services in your school are highly qualified? 

 

Is the paraprofessional always under direct supervision of 
the Title I teacher? 

 

Concluding the Interview 
“The purpose of the visit is to monitor the LEA, not the private school.  FDOE monitors are to review the 
Title I program and to see if there are any areas where FDOE can provide additional support to the LEA.” 

Interview Questions School Response 

Are there any areas where FDOE can provide additional 
support to the LEA? 

 

Do you have any questions regarding the Title I services 
being implemented for your students?  

 


